
High School Literacy Policy

Literacy  is  defined  by  UNESCO  as  the  ‘ability  to  identify,  understand,  interpret,  create,
communicate,  compute  and  use  printed,  written  and  digital  materials  associated  with
varying contexts. Literacy involves a complete spectrum of learning in enabling individuals to
achieve their goals, to develop their knowledge and potential, and to participate fully in their
community and wider society.’

Literacy is the key to improving learning and raising standards; it enables students to fully
appreciate and value the subjects that they are studying in the High School,  to read for
information and pleasure and to communicate effectively. High levels of literacy can impact
positively on what students can achieve and how they view themselves. 

The achievement of an acceptable level of literacy for all students is the responsibility of all
subject  departments  within  the High  School  and  all  teachers  share  the  responsibility  of
ensuring that this is achieved across the curriculum. The active support and commitment of
school  management  in  promoting  and  improving  literacy  standards  is  also  essential.
Students are also expected to be proactive and responsible for their own learning. 

Strategies

Reading

1. Across the whole curriculum teachers will provide activities for students to 
 read and follow written instructions
 read to explore and to develop understanding
 learn how to sift, select and take notes from the text
 learn how to access their textbook, including format and index
 learn how to select from written material, reformulate, question and challenge what

they read in textbooks or from ICT sources

2. Teachers will provide reading material of high quality, relevant and appropriate for
age and ability of students.

3. Teachers  will  encourage  their  students  to  visit  the  library  to  research  topics,  to
borrow books and to use online sources as appropriate. 

Writing

1.  Across the curriculum teachers will provide activities for students to:
 use writing to plan and organise
 plan, draft, discuss and reflect on their writing, using ICT, where appropriate
 write for a range of purposes and audiences
 make notes in a variety of formats (brain storming/bullet points/paragraphs/lists.

2. Teachers will  set writing tasks that have clear and immediate purposes and which are
appropriate for the age and ability of the students concerned.
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3. Where students are asked to write in a particular genre, e.g. a newspaper report,
teachers  will  ensure  that  students  are  familiar  with  the  appropriate  style  and
conventions.

Speaking and Listening

Across  the  whole  curriculum  teachers  will  provide  activities  to  encourage  and  enable
students to:

 listen, question and carry out instructions
 explore and develop ideas with others through their conversations and information

sharing
 ask questions as well as answer them
 work collaboratively with others

Roles and Responsibilities

All Staff:

 should  ensure  that  they  are  familiar  with  the  specific  literacy  demands  of  their
subject and ensure sufficient coverage of these skills in their lesson planning

 should be aware of a student’s literacy strengths and needs and know how to build
upon these in order to promote and encourage student engagement and progress

 should consistently correct errors in grammar, punctuation and spelling
 should  refer  students  that  they  have  concerns  about  to  the  Learning  Support

Department 

Learning Support/Resource Department:

 communicate with all staff about those students who have literacy difficulties and
give advice where relevant and appropriate

 provide additional support for students with literacy difficulties in small groups or
individual basis, to address their specific needs within available resources

 apply for reasonable accommodations for students with literacy difficulties in State
Examinations where necessary

 monitor students with literacy difficulties with annual standardised assessment of
literacy skills

Literacy is the key to the curriculum, being fundamental both for the delivery of knowledge
and the assessment of pupils’ grasp of it (Lewis & Gray 2000).
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